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This “Building Handbook” has been prepared to introduce the use of conveniences arranged for the co-
owners including basic guidelines for using common areas that belong to the Condominium Juristic
Person and correct use of private properties belonging to the co-owners. The main objective for the use
of the manual is to ensure that al| residents in the condominium complex reside in mutual understanding

and contentment,

Project Details

Project Name

Project Characteristics

Number of Units

Facilities

Fees

The Empire Place

A Residential Condominium Complex with 45 floors.

L Floor - Main Lobby, Mailbox

P2 Floor - Office of Condominium Juristic Person and Car Park.

P3 - P5 Floor - Car Park.

1% Floor - Swimming Pool, Fitness Room, Steam Room
(Men’s/Women's), Sauna Room (Men's/Women's), Tennis Court and
Residential Units

2" - 38R Floor - Residential Units

494 Units .

- Swimming Pool and Jacuzzi
- Fitness Room

- Steam Room (Men's/Women's)
- Sauna (Men's/Women's)

- Recreation Area and BBQ

- Tennis Court

- Children Play's Area

- 24 Hours Security

- CCTV System

- Access Control Card

- 7 Sets of Passenger Elevator
- 1 Set of Service Elevator

- Common Fee of 40 Baht/Square Meter/Month

- Building Insurance Fee of 10 Baht/Square Meter/Year
- Water Meter Maintenance Cost of 50 Baht/Meter/Month
- Water Consumption Fee of 20 Baht/Unit

m—
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Definitions
Condominium

Condominium Juristic Person

Private Property

Common Properties |

Common Areas

Co-owners

Building Management

Committee

Manager

refers to The Empire Place

refers to The Empire Place Condominium Juristic Person
Address: P2/F, The Empire Place Condominium, 88,
Narathiwad Rachanakarin Road, Yanawa Subdistrict, Sathorn
District, Bangkok

refers to the condominium unit and properties belonging fo each
co-owner as registered with the officials of the Bangkok
Metropolis Land Office

refers to the various parts of the condominium complex that are
not condominium units, the location of the condominium complex
and the land or other properties that are for use or benefit of all
co-owners

refers to areas set aside for joint benefit of alt co-owners

refers to individuals or legal entities holding ownership rights in
the condominium wnits of the condominium complex as
registered with the officials of the Bangkok Metropolis Land
Office

refers to the representatives of the executives and management
of the Condominium Juristic Person as registered with the
officials of the Bangkok Metropolis Land Office

refers to the persons appointed as the management committee
of the Condominium Juristic Person as registered with the
officials of the Bangkok Metropolis Land Office

refers to the manager of the Condominium Jurlstic Person as

registered with the officials of the Bangkok Metropolis Land
Office

u.3/19



The Management of the Condominium Juristic Person

The Empire Place Condominium Juristic Person is administrated and managed by Smart Property
Management Company Limited. The operations of the Building Management shall be according to the
policies and the resolutions of the General Meeting of co-owners, or the resolutions of the meeting of the
Committee, or as assigned by the manager of the Condominium Juristic Person, which must not be in
violation of the regulations for Condominium Juristic Person as set forth in the Condominium Act of 1979

and the revised edition of 2008.

The Building Management has the duty of responsibility for the management, care and maintenance of
the condominium complex, which covers common areas, equipment, instruments, machinery and various
operational systems for equipment in the condominium complex ~ Furthermore, in additon to
maintenance and repair work, the Building Management also has the duty of supervising and operating in
other areas of the Condominium Juristic Person, which includes management and general services but
excludes the provision of services for the individual benefits of the owners of the condominium units.

Committee

The Committee has the authority and duty to supervise the management and administration of the
Condominium Juristic Person in compliance with the regulations set forth by the Condominium Juristic
Person and the Condominium Acts.

Manager

The Manager shall act on behalf of the Condominium Juristic Person and with authority and duties
designated in the regulations of the Condominium Juristic Person and the Condominium Acts.




General Rules for The Empire Place

1. Common fee and individual fee

For the comfort and fairness of every resident, the owners of the condominium units (both those
in residence and not in residence) must pay for expenses incured by the general management
and purchase of equipments and materials, tools and instruments, or from the care, maintenance
and repair of properties and action including common properties according to the areas of the
condominium units and personal expenses such as water in terms of rates for actual use, which
the Condominium Juristic Person will calculate according to the meter for collecting payment with
the following specifications:

141 Utility service fees (electricity, water and telephone fees)

« Electricity fees: the owners of the condominium units must pay for electricity directly
at the Metropolitan Electricity Authority or have the fees deducted via bank accounts
(Forms can be requested from the bank which co-own has own bank account).

« Water consumption fees: the Condominium Juristic Person will calculate the fees and
send invoices to collect water consumption fees from the owners of condominium
units once per month according to actual use at the rate of 20 baht per unit

« Direct phone line costs: the owners of condominium units shall make direct payment
to the Telephone Organization of Thailand.

12 Common fee

In order to ensure orderiness in the management of common properties, the
Condominium Juristic Person will send an invoice of the common fees, water meter
maintenance fees and annual building insurance expenses, which will be collected 12
months in advance unless there are changes according to the resolution of the general
meeting of the co-owners. The invoices will be sent by the 30" day of every month and
the condominium unit owners will have to pay by the 15" day of the following month.
Cases involving late payment shall be considered outstanding debts incurring fines at the
rate of 12% per year for the outstanding balance due. Co-owners with outstanding
balances for more than 6 months shall be subject to additiona! fines at the annual rate of
20%.

Payments of common fees may be paid in the form of bank cheques payable to “The
Empire Place Condominium Juristic Person™ or transfer of the funds into the bank
account opened by the Condominium Juristic Person.

2, Use of Personal Property

Any use of items within the condominium units shall be the right of the condominium unit
owners or individuals that the condominium unit owners permit or assign to use the
condominium units, which shall fall under the responsibility of the condominium unit owners
and under the following conduct:
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2.1

2.2

23

2.4

25

2.6

2.7

2.8

Occupation of the condominium units: The owners of the condominium units or pemitted
individuals of the condominium units shall maintain the condominium units and personal
properties in good condition and refrain from any hazardous, illegal and immoral action,
or from any action that would damage the image of the Condominium.

Sanitation and tidiness: The owners of the condominium units or permitted individuals of
the condominium units must take care and maintain the sanitation and tidiness of the
condominium units and common properties by refraining from the disposal of garbage, or
wastewater, or refuse from the balconies and from leaving garbage or other items in front
of the condominium units.

Peace and order: The owners of the condominium units or pemitted individuals of the
condominium units shall not install or turn on music, engines, tools, radios, televisions,
loud speakers or any electronic instruments that would result in loud noises or annoyance
to other residents.

Refraining from any action that would affect the use of Common Areas or the exterior
features of the condominiums, or the overall view of the condominium complex and the
use of personal property belonging to the condominium unit owners and the manager's
authority in considering exceptions and permitting condominium unit owners to operate
according to the scopes and terms set forth for specific cases wherein said permission
must be in writing.

No modification of floors, ceilings or walls of the condominium units adjacent to the
common hallways, balconies and/or walls shared with other condominium units, including
common areas whether performed within the condominium unit or the parts of the
building outside the condominium unit.

Repair and maintenance of the condominium units: The condominium unit owners shall
practice care and take responsibility for repairs, equipment, and instruments within the
condominium units wherein the building engineer wil help the co-owners only in cases of
inspections of basic damages of equipment or minor repairs. In cases of repairs requiring
extended periods of time, or repairs that are beyond the ability of the building engineer,
the Building Management will make recommendations or coordinate contacts with skilled
contractors to perform for the condominium unit owners,

Not to hang clothes over the railing of the condominium unit balcony: The owners of the
condominium units or pemitted individuals of the condominium units shall refrain from
hanging clothes or any other items in the common areas and in the building area, or from
hanging items on the edges of balconies, or over the edge of the condominium unit
balconies while further refraining from any construction, modification or addition to the
condominium unit balcony edges such as installing bars or iron caging.

Co-owners are not allowed to keep weapons, narcotic drugs or illegal objects. The co-
owners or servants of the individuals pemitted by the co-owners must not bring
explosives, flammable objects, narcotic drugs, illegal objects or any businesses activities
that are against the law, morals or good culture,
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2.9

2.10

2.1

212

213

No modifications or moving the fire alarm systems, fire fighting systems and other
systems jointly used unless absolutely necessary, in which case the Condominium
Juristic Person must be notified and permitted prior inspection wherein said action can
only with written consent.

Inspections and troubleshooting: Co-owners are requested to cooperate in permitting the
officials or building engineers to inspect the room areas and make repairs in cases where
common properties or nearby condominium units have been damaged or affected due to
damaged equipment and materials in adjacent condominium units wherein the
Condominium Juristic Person shall notify the condominium unit owner in advance and
take action within an appropriate period of time.

Responsibilities for damages to nearby condominium units and common areas:
Whenever any condominium unit is in the process of performing additions or decoration,
the co-owner shall be responsible for damages to common properties and the properties
of adjacent condominium units, or the condominium units above and below [the unit
under construction] as a result of the additions, decorations, repairs or changes and
moving of utlity systems and ant-hazard systems and/or damages caused by the
condominium unit, '

Condominium unit ownership right transfers: Condominium unit owners who wish to
transfer ownership rights of their condominium units must notify the Building
Management at least 7 days in advance so the Condominium Juristic Person wilt be able
to inspect any outstanding balances held by the condominium unit. If there are no records
of outstanding debts following the inspection, the Condominium Juristic Person will issue
a letter affirming the co-owner's freedom from debt to accompany the request for transfer
of ownership rights for condominium unit at the Land Depariment.

In regards to the above regulations, the Condominium Juristic Person shall occasionally
retain the authorily to issue additional regulations as appropriate and the authority to
control, supervise the utilization of common facilities to maintain peaceful stay of the
building. '

Rules & regulations for Fitting Out/Decoration Works

31

Prior to the fitting out or decoration of units, unit owners or contractors must:

31.4 Submit 2 sets of construction drawings and all relevant details at least 7 days in
advance for approval. I there are comments ! modifications, the drawings must
be resubmitted for approval. .

3.1.2 Fill in the Request Form which can be obtained from the building management
with the following details :

Name of unit owner and unit number

State the type of work

Duration required to do the works

Estimated costs of the works

Name and ID card number of supervisors and workers of contractor

Contact address and telephone number of the contractor

Sign agreement by unit owner
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3.2

3.3

3.4

3.5

3.6

3.7

3.8

3.9

3.10

3.1

3.12

3.13

3.14

3.1.3 Pay for the usage of common facilities and service charge 3 days in advance at

the following rates :

. Baht 2,500 for less than 14 calendar days

. Baht 5,000 for 14 days to 30 calendar days

. Baht 5,000/month for more than 30 calendar days. Fraction of a month will
be charged at Baht 5,000.

3.1.4  Deposit an amount of Baht 50,000/unit as guarantee money 3 days in advance.
If there is no damage to the common properties or the properties of others, this
guarantee money will be retumned within 30 days after inspection. In the event of
any damages, cleaning or clearing of debris left by the contractor, a reasonable
amount will be deducted from the guarantee money. In the event the damages
exceeds the guarantee money, unit owners or contractors shall be responsible
for settling the difference within 7 days.

The fit out works must follow the approved drawings and the building officers shall be
allowed to inspect /check at all reasonable time.

Everyday before commencing work, all workers must contact the building officer to
exchange the ID cards, to sign in, and to investigate the devices and equipment. Those
who do not have ID cards will not be allowed to enter the building. All workers will be
issued a Security Pass which must be worn at where it can be seen or noticed throughout
the working hours.

Fit out or decoration works can only be carried out from Mondays to Saturdays between
9.00 am and 5.00 pm. No work is to be carried out on Sundays and Public Holidays,
except prior approval from the building management has been received.

Contractors and workers are only allowed to use the designated service lifts, not the
passenger lifts. The operating hours of the lifts are Mondays to Saturdays between 9.00
am and 5.00 pm. Workers shall load and move materials with care in order to prevent
damages and scratches to the lifts.

All movements of equipment and construction materials must be cleared with the security
officers.

All construction materials and /or tools are forbidden to be placed outside the working
areas orin the common areas.

All construction materials and/or tools are forbidden to be placed in car park area except
atdesignated area and at designated time.

For timber or material exceeding the height of the lift, staircase is to be used. For timber
or material which is too long to use stair /common area, they need to be cut into smaller
pieces in order to avoid damage to common properties.

Works which may affect structure, external fagade, sanitary, electricity, security systems
etc. are not allowed. Material and direction of opening of entrance doors to units are not
allowed to be changed.

Storage of flammable and combustible items such as gasoline, thinner, alcohol is not
allowed in the units. They have to be taken away after work.

Discard waste into piping, water closet, wash hand basin or outside window is forbidden.
All waste and garbage must be putin plastic bags and be taken away for disposal.

Doors must be closed throughout working hours to avoid disturbing other people.
Windows must be closed if there is rain /typhoon. Al doors and windows must be closed
before the contractor leaves the unit.

Workers are not allowed to sleep over in working areas and in the building.
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3.15
3.18

3.17
3.18

3.19
3.20

3.21
3.22

3.23

Workers are allowed to use only the toilets in the units under fitting out.

Drinking afcohol, smoking, taking illegal drugs, gambling and playing any kind of sports in
building are not allowed.

Electricity or water supply from the common property is not allowed to be used.

Upon completion of works, the contractors need to clean lobby, corridor, stair, ete. before
leaving the building.

A fire extingdisher of notless than 15 LB must be prepared for each unit.

In case of breaking any of the rules stated here, the fine/punishment will be as follows:

3.20.1 Verbalfwritten wamning on first offence

3.20.2 Fine of Baht 6,000/accurrence for smoking after first warning

3.20.3 Fine of Baht 500/occurrence for other offences after first warning

3.20.4 Building management will refuse entry of the workers and contractors who
commit repeated offences.

3.20.5 In case of the workers and contractors commit legal offences, the building
management will take appropriate legal action.

Building management is not responsible for any injury or items lost or misplaced.

When there are joint inspections of the work between the condominium unit owner, the
contractor and the Condominium Juristic Person and there are no damages to the
common properties, the condominium unit owner or the person authorized by the
condominium unit owner could reclaim the guarantee money and the Condominium
Juristic Person will retun the guarantee money (without interest) to the condominium unit
owner within 30 days.

- All restrictions, rules and regulations, which may from time to ime to be made, varied or

added on by the building management, shall be observed by all unit owners and
confractors.

Entering and exiting the condominium complex

As a means of protection and o maintain safety for every condominium unit owner, cooperation is
requested in the following practices for entering and exiting the building areas as follows:

4.1

4.2

4.3

44

- In entering and exiting the building by vehicles, co-owners are requested to put the car
- parking stickers issued by the Building Management in preminent position of the

windscreen. Co-owners without car parking stickers, or outside individuals, must contact
the security staff at the point of entry.

In entering the building, the condominium unit owners are to use the Access Control
Card in front of the lift lobby door, and inside the 7 passenger elevators as designated
according to the zone of the condominium unit,

Visitors of condominium unit owners must exchange [dentifications or govemment
identification with pictures attached to the card for the security personnel to permit entry
to the condominium complex.

The condominium unit owners will receive Access Control Cards according to the rights
specified in the condominium unit purchasing agreement to enter and exit the building at
no expense. In the event that any co-owner loses this Access Conftrol Card, the co
owner must pay Baht 500 per card to have another pass made.
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4.5 In requesting a new card, applicants must submit documents to confirm the loss of the
former card.
4.6 In cases involving the sale of the condominium unit, the former condominium co-owner

must retum the cards belonging to the owner and family members to the new buyer of the
condominium unit and notify the Condominium Juristic Person to change the record of
the card holders.

The transportation of items in and out of the condominium complex

Anyone who is not a condominium co-owner who wants to bring items inside the condominium
complex must fill in a form to request pemission to bring things into the building from the Building
Management every time.

Anyone who is not a condominium co-owner who wants to take items outside the condominium
complex must have letters or forms for said removal with signature(s) permitting the removal by
the condominium unit owner every time in order for the Building Management to permit the items
in question to be removed from the condominium complex,

Usage of passenger elevators

The passenger elevators require the use of Access Control Cards in order to go to the designated
floors.

Passenger elevators are for passengers only and cannot accommodate heavy objects. In case
moving heavy, large or dirty objects, please contact the Building Management for using the
service elevator in advance so as to prepare protection of the service elevator.

Placing items in common areas.

For the purpose of safety in evacuation d uring the occurrence of fires, the Building Management
requests the cooperation of all residents, employees and visitors in not placing any items or
objects in Common Areas such as the common hallway areas in front of the condominium units,
joint hallway areas, elevator entrances, hallways and fire escapes or in the parking lot area within
the condominium building. The discovery of any obstacles can be reported to the Building
Management,

Garbage Disposal

Cooperation is requested from co-owners for sanitation in the following areas:

8.1 Do not sweep dust or garbage from the condominium units into the condominium unit
hallways or common areas,

8.2 Do not drop scraps or other items into the drainage pipes and into toilets that might cause
clogging.

8.3 The disposal of food Scraps or garbage must be contained in plastic bags and deposited
in the garbage bins provided.

8.4 Any large or heavy objects or materials such as bottles or glass that require disposal
must be placed into plastic bags or reported to the clean ing staff for further action.

8.5 The cleaning staff will collect garbage once every day.




-10.

1.

Pets

The Condominium Juristic Person does not permit any kind of pet to be kept in the
building.

Insurance

The Condominium Juristic Person is insured for all types of hazardous risks with insurance for the
building’s third parties and facilities wherein the insurance premium shall be collected separately
from the common area maintenance fees.

To protect the rights and benefits of all residents, condominium owners should insure all personal
belongings and are requested to refrain from causing damage to the building or to any part of the
building's structure which will increase the cost of insurance expenses.

Using services and facilities in the condominium complex

In order to maintain common properties in good condition and use, the Condominium Juristic
Person requests cooperation from the condominium unit owners or individuals who are pemitted
by the owners to use common properties with the same care they would give personal properties
and refrain from any action that could potentially damage common properties.

111 Fitness room

¢ The fitness room is open daily.

¢ Use the equipmentin the fitness room correctly.

» Maintain good hygiene and use the fitness room with courtesy without disturbance to
others.

+ Do not bring food and/or alcohoalic beverages to eat or drink within the fitness room.

+ No smoking is allowed in the fithess room.

» Children aged less than 12 years are not pemitted to use the fitness room without
parental or guardian's supervision.

e The service users must be responsible for their own safety and property. The
Condominium Juristic Person shall not be responsible for any loss or injury during the
use of the filness room in any way.

11.2 Steam Room/Sauna
* The sieam room is open daily.
* Please make reservations with the Building Management in advance.
+ The following individuals are forbidden from using the steam room:
* Individuals who are physically unfit or undergoing rehabilitation.
* Individuals with contagious diseases, heart disease, high blood pressure or
asthma.
«  Children under 12 years old.
« Turn on/off and set temperature propery.
e Maintain hygiene and use equipment properly without disturbing other individuals.
+ Do not take any food or beverages into the steam room/sauna.

10
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No smoking is allowed in the steam room/sauna.

The service user must be responsible for his/her safety and property. The
Condominium Juristic Person shall not be responsible for any loss or injury during the
use of the steam room/sauna in any way.

11.3  Swimming Pool

The pool is open daily.

The following individuals are forbidden from using the swimming pool:

* Patients with any skin disease or contagious diseases.

*  Children under 12 without parental supervision.

Shoes are forbidden in the swimming pool area.

Service users must wear swimming suits according to accepted standards.

Service users must shower before entering the swimming pool.

No cigarette smoking, eating or drinking, including the consumption of alcoholic
beverages, is allowed in the swimming pool area.

No entering the swimming pool when raining.

No glass or breakable and harmful objects are allowed in the swimming pool area

No unsuitably large equipment is allowed in the swimming pool.

The swimming pool is to be used with courtesy without disturbance to other pool
users. y

The pool user must be responsible for his/her safety and property. The
Condominium Juristic Person shall not be responsible for any loss or injury during the
use of the swimming pool in any way.

Should the pool user intentionally or unintentionally cause any damage to the
swimming pool or common properties, the pool user must pay compensation for the
aforementioned damages to the Condominium Juristic Person.

11.4 Multi-purpose yard and barbeque area

The multi-purpose is open daily.

Attendants should not exceed 50 people.

Co-owners and residents must be present at the activities, and shall be entitled to
reserving the facilities once a month. Reservations can be made at the Building
Management Office Mondays thru Sundays from 8:30 AM to 5:00 PM on a first come,
first serve basis.

The volume of the sound system should not be overly loud.

Tables and chairs should be prepared as required by the Building Management and
stored when activities are over.

Co-owners or residents must see that the guests understand and comply with the
regulations for using the condominium complex.

The Condominium Juristic Person shall not be responsible for any injury, damage or
loss to the condominium owner or residents or guests during the use of the facility:
Security deposit against damages - 5,000 baht. The deposit shall be refunded in full
without any interest as long as there are no damages to the area and common
properties.

Barbeque grill (non-refundable) including gas — 200 bahthour
11
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11.5

11.6

1.7

Housekeepihg fee (non-refundable) — 500 bahtevent
Table and chair arrangements lay out may be requested at the Building
Management.

Tennis Court

« Tennis court is open daily.

e Children aged less than 12 years are not permitted to use the tennis court
without parental or guardian’s supervision.

+ Reservations can be made at the Building Management Office Mondays thru
Sundays from 8:30 AM. to 5:00 PM. on a first come, first serve basis.

« Booking cannot be made more than a week prior to the use of the tennis court and
shall not exceed a one hour period, subject to availability. A booking may be over-
ridden if a period of 20 minutes has elapsed.

« Do not bring food and/or alcoholic beverages to eat or drink within the tennis court.

« Proper sport shoes should be worn whilst using the tennis court.

« Consumption of food, alcohol, smoking in the tennis courtis strictly prohibited.

+ In case of using the tennis court after 6.00 PM, a lighting fee of Baht 100 per hour
shall he charged.

Children’s Play Area

Playground is open daily

Piay equipments are for the use by children of less than 12 years of age and under
parental or guardian’s supervision.

The service users must be responsible for their own safety and property. Building

Management shall not be responsible for any loss or injury during the use of the
children’s play area in any way.

Instructions for Parking Lot Use

Co-owners or Individuals permitted by the condominium juristic person may park
vehicles only in the areas designated by the Condominiurmn Juristic Person. _

The condominium juristic person shall receive a car park sticker by right to enter o

leave the building at no expense. Should any co-owner lose the sticker, a fee of 500
baht must be paid for the issuance of a new car park sticker.

Vehicles of individuals from outside, visitors, vans and delivery trucks must only be
parked in the designated area. '

No ovemight parking Is allowed for cutsiders and visitors unless otherwise approved
in advance by the Condominium Juristic Person.

Co-owners or individuals permitted by the co-owners must strictly comply with the
traffic rules and signs to avoid obstructions to other individuals, and must cooperate
with the officials at all times.

The Condominium Juristic Person shall not be responsible for any loss or damages
that may oceour to vehicles or properties of individuals who park the vehicles in any
way.

12
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